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Login

Go to: www.supplyon.com1

Click on „Login“2

Enter your user ID and password and 

click on „Login“
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Supply Chain Collaboration

Click on „Open” or on the arrow in order to open

the „Supply chain collaboration” module
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Create FPA

Click on „Create FPA“ to start the shipment

creation

5

FPA overview (All)
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Select plant and create FPA

6

Number of due delivery lines where an 

FPA is required. Click on the blue 

number to open the overview of these 

lines.

6

Number of due deliveries lines available for 

extra shipments. Click on the blue number to 

open the overview of these lines.

Make sure the filter „Advanced 

Search“ is set correctly 
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Select plant and create FPA – TEMPORARY SOLUTION

6

Set search criteria

You can’ find the Bosch plant and it’s demand?

1, Check the search criteria

2, If the demand is still missing, create an "FPA without Due Delivery" using the

backup process

Learn more about the "FPA without Due Delivery (Backup solution)” in our

Infoportal
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Select Due Deliveries Line(s)

7

8

Click on „Create FPA“8

Select the line(s) to be delivered7
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Overview FPA Positions

You can add further 

Materials (due deliveries)

If you see here any other information than manual data

entry the material has Packing profile so if you click on

„Calculate packing” the system will prefill the HU 

information on the „Complete FPA” tab instead of you
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Conditional Step: Upload a Document

Click on Browse to open your 

explorer
3

Click „Upload and Assign“2

Go to: „Manage Documents“1

Select a document4

Click on „Open“5
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Conditional Step: Classify a Document

9

7

Assign the Document6

Choose the document type from 

the drop-down menu
7

8 “Confirm” to upload the document9
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Enter Handling Units Data, validate and send FPA

„Validate“ the data12

Enter amount of handling units, 

weight and measurements

11

Check the stackability

„Send“ the FPA13

Check addresses

and dates

Check addresses

and dates

Check addresses

and dates

Check addresses

and dates

Check Incoterms and 

Freight Term, incl. 

text

Check Incoterms and 

Freight Term, incl. 

text

If required, provide a 

pickup-reference 

here
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Validation (Errors and warnings) 

• Once the FPA is validated you may get 

erros or warnings, errors will prevent you 

from sending the FPA; warnings will let you 

send the FPA 

• Errors are on RED and warnings are on 

BLACK and they should tell you what 

information is missing or needs to be 

reviewed.

• If there is an error you cannot fix please 

contact:

tmc.usamex@mx.bosch.com9

Errors display on red and let 

you know what field is missing 

or incorrect

Warnings are on black and 
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FPA Overview after sending the FPA

9
The FPA is sent 

successfully

The succeessfully sent FPA will be processed in the TMS,

a carrier will be assigned (usually after cut-off time).

As soon as a carrier has been assigned,

the name will appear in column „Carrier Name“
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FPA Overview after carrier has been assigned

9
Click on the FPA number and open 

the print screen in order to print the 

BoL and LTL Label

As soon as a carrier has been assigned,

the name appears in column „Carrier Name“
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Print the BoL and LTL Labels

9

Click on Print, select Bill of Lading and LTL Labels, then Print selection.

The printed LTL labels must be taped on the corresponding handling units



CHECKLIST

FPA

The FPA is sent successfully, a transport 

order (TO) is generated automatically in the 

transport management system and the pick-

up is planned.

Reopen FPA

If your FPA data has changed (weight, 

volume…) please enter SupplyOn again 

and update the FPA as shown in the 

following slides
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Conditinal Step: Update the FPA 

Go to Supply Chain Collaboration

2 Click on „Reopen FPA”

1 Choose the relevant FPA
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Conditional Step: Enter Delivery Note Number

Go to „Manage Documents“ if you need to 

upload a document (same steps as in the 

FPA)
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Conditional Step: Update,validate, and send the FPA

5

Update the entries you 

if you need to

4 „Validate“ the data

7

5„Send“ the 

FPA

3 Edit the details



Thank You
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